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Prosect Gonls

Each project begins with a clear description
of the overall concepts that are explained
in the project; these goals closely match the
different “stages” of the project workflow.

THe Prosect MeeTING

Each project includes the client’s initial
comments, which provide valuable
information about the job. The Project
Art Director, a vital part of any design
workflow, also provides fundamental
advice and production requirements.

Prosect OsJecTives

~] Each Project Meeting includes a
summary of the specific skills required
to complete the project.

Rea-UJoRrw UJorkrow

Projects are broken into logical lessons or

“stages” of the workflow. Brief introductions at
the beginning of each stage provide vital foun-
dational material required to complete the task.

Step-py-Step €xeRcises

~ Every stage of the workflow is
broken into multiple hands-on,
step-by-step exercises.

VIsuAL €XPLANATIONS

Wherever possible, screen shots
are annotated so students

can quickly identify important
information.

/




INDeSIGN FOUNDATIONS

Additional functionality, related tools,
and underlying graphic design concepts
are included throughout the book.

Apvice AND WARNINGS
Where appropriate, sidebars
— provide shortcuts, warnings, or
tips about the topic at hand.

Visuat Summary

Using an annotated version of the
finished project, students can quickly
identify the skills used to complete
different aspects of the job.

PorTrOUO Buitber PrROJECTS

Each step-by-step project is accompanied
by a related freeform project, allowing
students to practice their skills and exercise
creativity, resulting in an extensive and
diverse portfolio of work.




The Against The Clock Portfolio Series teaches graphic
design software tools and techniques entirely within

the framework of real-world projects; we introduce and
explain skills where they would naturally fall into a real
project workflow. For example, rather than an entire
chapter about printing (which most students find boring),
we teach printing where you naturally need to do so —
when you complete a print-based project.

The project-based approach in the Portfolio Series
allows you to get in depth with the software beginning
in Project 1 — you don’t have to read several chapters
of introductory material before you can start creating
finished artwork.

The project-based approach of the Portfolio Series
also prevents “topic tedium” — in other words, we don’t
require you to read pages and pages of information about
text (for example); instead, we explain text tools and
options as part of larger projects (in this case, beginning
with placing text on corporate identity pieces).

Clear, easy-to-read, step-by-step instructions walk
you through every phase of each job, from creating a new
file to saving the finished piece. Wherever logical, we also
offer practical advice and tips about underlying concepts
and graphic design practices that will benefit students as
they enter the job market.

The projects in this book reflect a range of different
types of InDesign jobs, from creating a corporate
identity package to implementing a newsletter template
to compiling a multi-chapter book. When you finish
the eight projects in this book (and the accompanying
Portfolio Builder exercises), you will have a substantial
body of work that should impress any potential employer.

The eight InDesign CS3 projects are described briefly
here; more detail is provided in the full table of contents

(beginning on Page viii).

Project 1

Project 2

Project 3

Identity Package

A Setting up the
Workspace

(A Drawing in InDesign

‘A Formatting
Basic Text

(A Creating a
Cobhesive
Layout

(A Printing
InDesign Files

Festival Poster

(4 Building Graphic
Interest

A Importing and
Formatting Text

A Using Graphics
as Text and Text

as Graphics

A Outputting the
File

HeartSmart Newsletter

d Working with
Templates

d Working with Style
Sheets

d Working with
Tables

(d Preflighting
and Packaging
the Job




Project 4

Project 5

Project 6

Letterfold Catering Menu
(J Building a
Folding Template
J Working with
Imported Text
(d Advanced Frame
Options

Realty Collateral Booklet

J Working with H
]

Master Pages
Versioned Product Brochure

[d Controlling Text Flow

J Understanding
Multi-Page Output

[ Controlling Color for Output
[ Placing and Controlling Images
[ Controlling and Checking Text

(d Creating
Multiple
Layers

National Parks Info Pieces

[ Experimenting with

Layout Options
1 Working with XML
J Working with

Interactive

Project 7

Elements

Multi-Chapter Book Excerpts

(d Combining

Documents into Books

(J Building a Table of
Contents

(J Building an
Index

Project 8

(d Exporting
Book Files

d Merging

Data into

an InDesign

Layout

Some experts claim that most people use only a fraction —
maybe 10% — of their softwares capabilities; this is likely
because many people don’t know what is available. As you
complete the projects in this book, our goal is to familiarize
you with the entire tool set so you can be more productive
and more marketable in your career as a graphic designer.
It is important to keep in mind that InDesign is an
extremely versatile and powerful application. The sheer
volume of available tools, panels, and features can seem
intimidating when you first look at the software interface.
Most of these tools, however, are fairly simple to use with a
bit of background information and a little practice.
Wherever necessary, we explain the underlying concepts
and terms that are required for understanding the software.
We're confident that these projects provide the practice you
need to create sophisticated artwork by the end of the very

first project.

Vii
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PRrereQUISITES

The entire Portfolio Series is based on the assumption that you have a basic understanding of how to

use your computer. You should know how to use your mouse to point and click, as well as to drag items
around the screen. You should be able to resize and arrange windows on your desktop to maximize your
available space. You should know how to access drop-down menus, and understand how check boxes
and radio buttons work. It also doesn’t hurt to have a good understanding of how your operating system
organizes files and folders, and how to navigate your way around them. If youre familiar with these
fundamental skills, then you know all that’s necessary to use the Portfolio Series.

Resource FiLes

All of the files that you need to complete the projects in this book are on the provided Resource CD in

the RF_InDesign folder. The main RF folder contains eight subfolders, one for each project in the book;
you will be directed to the appropriate folder whenever you need to access a specific file. Files required to
complete the related Portfolio Builder exercises are in the RF_Builders folder.

The Resource CD also includes a WIP folder, which also contains (mostly empty) subfolders for each
project in the book. This is where you will save your work as you complete the various projects. In some
cases, the location of a file will be extremely important for later steps in a project to work properly; that’s
why we've provided a specific set of folders with known file names.

Before you begin working on the projects in this book, you should copy the entire WIP folder to your
hard drive or some other recordable media such as a flash drive; when we tell you to save a file, you
should save it to the appropriate folder on the drive where you put that WIP folder.

ATC FonTs

You must install the ATC fonts from the Resource CD to ensure that your exercises and projects will
work as described in the book; these fonts are provided on the Resource CD-ROM in the ATC Fonts
folder. Specific instructions for installing fonts are provided in the documentation that came with your

computer. You should replace older (pre-2004) ATC fonts with the ones on your Resource CD.

SysTem REQUIREMENTS

As software technology continues to mature, the differences in functionality from one platform to an-

other continue to diminish. The Portfolio Series was designed to work on both Macintosh or Windows
computers; where differences exist do from one platform to another, we include specific instructions
relative to each platform.

One issue that remains constant from Macintosh to Windows is the use of different modifier keys
(Control, Shift, etc.) to accomplish the same task. When we present key commands, we always follow
the same Macintosh/Windows format — Macintosh keys are listed first, then a slash, followed by the
Windows key command.

System Requirements for Adobe InDesign CS3:

Windows® Mac OS
* Intel® Pentium 4 or higher or equivalent e PowerPC® G4 or G5 or Intel-based Macintosh
¢ Microsoft” Windows XP with Service Pack 2 or * MacOSXv.10.4.8
Windows Vista™ Home Premium, Business, Ultimate, e 256MB of RAM (512MB recommended)
or Enterprise * 1.6 GB of available hard-disk space
*  256MB of RAM (512MB recommended) e 1024x768 monitor resolution with 16-bit video card
e 1.8 GB of available hard-disk space e DVD-ROM drive
e 1024x768 monitor resolution with 16-bit video card .

QuickTime 7.1 required for multimedia features

¢ DVD-ROM drive

*  QuickTime 7.1 required for multimedia features






