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Walk-Through

Visual Explanations
Wherever possible, screen shots 
are annotated so students 
can quickly identify important 
information.

Step-By-Step Exercises
Every stage of the workfl ow is 
broken into multiple hands-on, 
step-by-step exercises.

Real-World Workfl ow 
Projects are broken into logical lessons or 
“stages” of the workfl ow. Brief introductions at 
the beginning of each stage provide vital foun-
dational material required to complete the task.

Project Goals
Each project begins with a clear description 
of the overall concepts that are explained 
in the project; these goals closely match the 
different “stages” of the project workfl ow.

The Project Meeting
Each project includes the client’s initial 
comments, which provide valuable 
information about the job. The Project 
Art Director, a vital part of any design 
workfl ow, also provides fundamental 
advice and production requirements. 

Project Objectives
Each Project Meeting includes a 
summary of the specifi c skills required 
to complete the project.
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Portfolio Builder Projects
Each step-by-step project is accompanied 
by a freeform project, allowing students to 
practice skills and creativity, resulting in an 
extensive and diverse portfolio of work.

Visual Summary
Using an annotated version of the 

finished project, students can quickly 
identify the skills used to complete 

different aspects of the job.

Design Foundations
Additional functionality, related tools,  
and underlying graphic design concepts  
are included throughout the book.

Advice and Warnings
Where appropriate, sidebars  
provide shortcuts, warnings, or 
tips about the topic at hand.

Project Review
After completing each project, students  
can complete these fill-in-the-blank and 
short-answer questions to test their under-
standing of the concepts in the project.
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o Setting up the Workspace
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The Against The Clock Portfolio Series teaches graphic 
design software tools and techniques entirely within 
the framework of real-world projects; we introduce and 
explain skills where they would naturally fall into a real 
project workflow. 

The project-based approach in The Professional 
Portfolio Series allows you to get in depth with the software 
beginning in Project 1 — you don’t have to read several 
chapters of introductory material before you can start 
creating finished artwork. 

Our approach also prevents “topic tedium” — in 
other words, we don’t require you to read pages and pages 
of information about text (for example); instead, we 
explain text tools and options as part of a larger project. 

Clear, easy-to-read, step-by-step instructions walk 
you through every phase of each job, from creating a new 
file to saving the finished piece. Wherever logical, we also 
offer practical advice and tips about underlying concepts 
and graphic design practices that will benefit students as 
they enter the job market.

The projects in this book reflect a range of different 
types of print design jobs using Adobe Illustrator, 
Photoshop, and InDesign. When you finish the ten 
projects in this book (and the accompanying Portfolio 
Builder exercises), you will have a solid foundational 
knowledge of the three most popular applications in the 
print design market — and have a substantial body of 
work that should impress any potential employer.
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 PrereQuisites

Th e Professional Portfolio Series is based on the assumption that you have a basic understanding of how to 
use your computer. You should know how to use your mouse to point and click, as well as how to drag 
items around the screen. You should be able to resize and arrange windows on your desktop to maximize 
your available space. You should know how to access drop-down menus, and understand how check 
boxes and radio buttons work. It also doesn’t hurt to have a good understanding of how your operating 
system organizes fi les and folders, and how to navigate your way around them. If you’re familiar with 
these fundamental skills, then you know all that’s necessary to use Th e Professional Portfolio Series. 

resource Files

All of the fi les you need to complete the projects in this book — except, of course, the Creative Suite 
application fi les — are on the Student Files Web page at www.againsttheclock.com. See the inside back 
cover of this book for access information.

Each archive (ZIP) fi le is named according to the related project (e.g., Print5_RF_Project1.zip). 
At the beginning of each project, you must download the archive fi le for that project and expand that 
archive to access the resource fi les that you need to complete the exercises. Detailed instructions for this 
process are included in the Interface chapter.

Files required for the related Portfolio Builder exercises at the end of each project are also available on the 
Student Files page; these archives are also named by project (e.g., Print5_PB_Project1.zip).

atc Fonts

 You must download and install the ATC fonts from the Student Files Web page to ensure that your 
exercises and projects will work as described in the book. Specifi c instructions for installing fonts are 
provided in the documentation that came with your computer. You should replace older (pre-2004) ATC 
fonts with the ones on the Student Files Web page.

systeM reQuireMents

Th e Professional Portfolio Series was designed to work on both Macintosh or Windows computers; where 
diff erences exist from one platform to another, we include specifi c instructions relative to each platform. 
One issue that remains diff erent from Macintosh to Windows is the use of diff erent modifi er keys (Con-
trol, Shift, etc.) to accomplish the same task. When we present key commands, we follow the Macintosh/
Windows format — Macintosh keys are listed fi rst, then a slash, followed by the Windows key command. 


