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Real-World Workflow

Projects are broken into logical lessons or
“stages” of the workflow. Brief introductions at
the beginning of each stage provide vital foun-
dational material required to complete the task.

The Project Meeting

Each project includes the client’s initial
comments, which provide valuable
information about the job. The Project
Art Director, a vital part of any design
workflow, also provides fundamental
advice and production requirements.

Project Objectives

Each Project Meeting includes a
summary of the specific skills required
to complete the project.

(] Puace a Nave InDesion FiLe

Step-By-Step Exercises
Every stage of the workflow is
broken into multiple hands-on,
step-by-step exercises.

Visual Explanations
Wherever possible, screen shots
are annotated so that students
can quickly identify important
information.
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project 3

project 6

project 4

project 5
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' Compositing
Images and
Artwork

(A Managing Layers

(A Creating Complex
Selections

(1 Saving Photoshop
Files for Print

Vintage Car Montage

[ Enlarging Source Files

([ Working with Vector
Tools

[ Applying Styles and
Filters

Museum Image Correction

[ Retouching Damaged Images
[ Correcting Lighting Problems
(A Correcting Color Problems
[ Preparing Images for Print
(A Working with HDR Images
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Letterhead Design

[ Setting up the Workspace

(1 Creating Basic
Page Elements

O Placing External
Images

 Creating and
Formatting Basic
Text

[ Printing InDesign
Files

Festival Poster
(1 Building Graphic
Interest

1 Importing and
Formatting Text

(1 Graphics as
Text and Text as
Graphics

1 Outputting the File

Aerospace Newsletter
1 Working with

Templates
1 Working with Styles

1 Working with
Tables

0 Preflighting
and Packaging
the Job
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Combined Brochure

[ Controlling Color
for Print

1 Working with
Linked Files

(1 Fine-tuning Text

project 10

The Against The Clock Portfolio Series teaches graphic
design software tools and techniques entirely within
the framework of real-world projects; we introduce and
explain skills where they would naturally fall into a real
project workflow.

The project-based approach in 7he Professional
Portfolio Series allows you to get in depth with the software
beginning in Project 1 — you don’t have to read several
chapters of introductory material before you can start
creating finished artwork.

Our approach also prevents “topic tedium” — in
other words, we don’t require you to read pages and pages
of information about text (for example); instead, we
explain text tools and options as part of a larger project.

Clear, easy-to-read, step-by-step instructions walk
you through every phase of each job, from creating a new
file to saving the finished piece. Wherever logical, we also
offer practical advice and tips about underlying concepts
and graphic design practices that will benefit you as you
enter the job market.

The projects in this book reflect a range of different
types of print design jobs using Adobe Illustrator,
Photoshop, and InDesign. When you finish the ten
projects in this book (and the accompanying Portfolio
Builder exercises), you will have a solid foundational
knowledge of the three most popular applications in the
print design market — and have a substantial body of

work that should impress any potential employer.

Vii




viii

Acknowledgements iii
Walk-Through iv
Projects at a Glance vi
Getting Started Xiii
The Adobe CC User Interface 1
Explore the InDesign Interface . . ................ ... ... 1
Understanding the Application Frame ... ................ 3
Menus in Adobe Applications. . ............ ... ... L. 5
Explore the Arrangement of InDesign Panels . .. ........... 6
Identifying and Accessing Tools in InDesign .. ............ 8
Customizing Keyboard Shortcuts and Menus . . ........... "
Create a Saved Workspace. .. ...t 12
Explore the InDesign Document Views . ................ 13
Summing Up the InDesign View Options . . .. ............ 14
Controlling Display Performance. . .................... 17
Explore the Arrangement of Multiple Documents. ... ... ... 19
Explore the Illustrator User Interface. . ................. 23
Identifying and Accessing lllustrator Tools . ............. 27
Creating Custom Tools Panels. .. ..................... 28
Summing Up the lllustrator View Options . .............. 29
Explore the Photoshop User Interface .. ................ 30
Identifying and Accessing Photoshop Tools .. ............ 35
Customizing the Photoshop Tools Panel . ............... 36
Summing Up the Photoshop View Options . ............. 37
Project 1

Campground Icons 39
Stage 1 Setting up the Workspace............... a1
Create aNew Document .. ....... ... oo, 41
Define Smart Guide Preferences . ..................... 45
Draw Rounded Rectangles. .. .......... ... ... ..., 46
More about Working with Live Corners. .. .............. 49
Understanding Selection Basics .. .............. ... .. 51
Control Fill and Stroke Attributes . .................... 52
Control Object Positioning . . ... ...t 56
Align and Distribute Objects. .. ......... .ot 60
Understanding Alignment Options . ................... 62
Import Template Images . ..., 63
Manage Multiple Layers. . ... 65

Stage 2 Drawing with Basic Shapes............. 69
Numerically Transform Drawing Objects ................ 69
Shear and Reflect Drawing Objects. . .................. 71
Manage Artwork with Groups . ............. ... .. ..., 73
Using the Group Selection Tool. . .. ........ ...ttt 76
Create Artwork with Lines . .. ........... ... .t 77
The Stroke PanelinDepth ........... ... .. ... ... ..., 78
Draw with Live Shapes. . ... 81
Transforming Objects with the Bounding Box. .. .......... 83
Understanding the Free Transform Tool . .. .............. 84
Explore Artwork OQutlines. . ........ ..o 85
Working with GPU Preview . ........................ 87
Draw with the ShaperTool. .. ....... ... ... ... ... 88
Draw with the Pencil Tool. . .. ... .o oo 92
Edit Individual Grouped Elements. .................... 95
ProjectReview . ......... ... .. ... ... ... 99
Portfolio Builder Project. . . . .................... 100
Project 2

Regatta Artwork 103
Stage 1 Drawing Complex Artwork . ........... 105
Prepare the Drawing Workspace. . ................... 105
Use the Pen Tool to Trace the Sketch. ................. 107
Understanding Anchor Points and Handles . ............ 107
Understanding Anchor Point and Bézier Curve Tools. . . . . . . 110
Reshape Line Segments. . ..., m
Editing Anchor Points with the Control Panel. ... ........ 112
Drawing with the Curvature Tool . ................... 14
Build Shapes from Overlapping Paths .. ............... 115
Use the Draw Behind Mode . . .. ............ ... ..., 17
More about the Shape Builder Tool . .. ................ 17
Using the Draw Inside Mode . ...................... 119
Stage 2 Coloring and Painting Artwork. ......... 120
Create Global Custom Color Swatches. .. .............. 120
Add a Color Gradient. . . ... 124
Edit Global Color Swatches ................ ... .. ... 126
Use the GradientTool . ...t 127
Understanding Color Terms .. ..., 129




Stage 3 Creating the Finished Poster........... 130
Manage Artwork with Sublayers. . ................... 130
Lock and Hide Artwork .. ......... ... L 133
Create Shapes with the Blob Brush Tool ............... 135
Combine Shapes with the Pathfinder. . . ............... 137
The Pathfinder Panelin Depth . ..................... 139
Savethe FileasPDF ... ... . i 140
ProjectReview ........... ... .. ... ... .. ...... 142
Portfolio Builder Project. ... .................... 143
Project 3

Identity Package 145
Stage 1 Working with Gradient Meshes. ......... 147
Setupthe Workspace ... 147
Create a GradientMesh. . ........ ..., 149
Understanding Gradient Mesh Options . . ... ........... 150
Work in OutlineMode . .. ... 150
Edit the Gradient Mesh Lines ... ........... ... ...... 153
Stage 2 WorkingwithType ................... 155
Create Point-Type Objects . ........ ..o, 155
Working with Adobe Typekit .. ..................... 156
The Character Panelin Depth. .. ...t 161
Point Type vs. AreaType ... vieiiii e 163
Manipulate Type Objects . .. ..o 165
Convert Typeto Outlines .. ........cooviiee ., 167
Create Custom Graphics from Letter Shapes ............ 170
Stage 3 Working with Multiple Artboards. . ...... 172
Adjust the Default Artboard . .. ..................... 172
Managing Artboard Options. ... ........... ... ...... 173
Use the Layers Panel to Organize Artwork. . ............ 175
Copy the Artboard and Artwork . ... ................. 176
Convert Mesh Objects to Regular Paths. . .............. 178
The Appearance PanelinDepth ..................... 179
Add Spot Color to the Two-Color Logo ... ............. 180
Stage 4 Combining Text and Graphics.......... 182
Work with Placed Graphics ........................ 182
Create the Envelope Layout ... ....... ...t 187
Print Desktop Proofs of Multiple Artboards . ............ 189
ProjectReview ........... ... . ... ... ........ 192

Portfolio Builder Project. . . .................. ... 193

Project 4

Composite Movie Ad 195
Stage 1 Compositing Images and Artwork . ... ... 197
Openand Resizeanimage. ..., 198
Crop the Canvas and Place Ruler Guides . .. ............ 202
Understanding File Saving Preferences ................ 203
The Crop Toolsin Depth. . ... ... 209
Drag a File to Composite Images . ................... 21
Copy and Paste Selected Pixels. .. ................... 213
Understanding Smart Guides .. ..................... 216
Rasterize a VectorFile . .. ... oo 217
Place Files as Smart Object Layers. . .................. 218
Working with Embedded and Linked Smart Objects . ... ... 221
Working with CC Libraries . . ........... ... .. 222
Stage 2 Managing Layers.................... 225
Name Layers and Layer Groups. ... ...ovvvieennnann. 225
Move and Transform Smart Object Layers .. ............ 227
Transform a Regular Layer . ............ .. ... ... 230
Transform the Background Layer. .. .................. 232
Navigating the History. . .. ......... ... ... on... 235
Stage 3 Creating Complex Selections .......... 236
Make a Feathered Selection in a Smart Object........... 236
Understanding the Lasso Tools. . .. .................. 238
Understanding Channels . ......................... 240
Select a Color Range and Create a Layer Mask. . ... ...... 241
More on Selecting a ColorRange .. .................. 243
EditalayerMask . ...... .o 248
Make and Refine a Quick Selection. . ................. 252
Arrange Layer Position and Stacking Order . ............ 256
Stage 4 Saving Photoshop Files for Print. ....... 257
Filtering Layers . ... oo 258
Savealayered TIFFFile. . ... ...t 259
Save a Flattened TIFF File. . . ... ... 260
ProjectReview ........... ... ... .. ... ........ 262
Portfolio Builder Project. . ...................... 263




Project 5 Project 6

Vintage Car Montage 265 Museum Image Correction 331
Stage 1 Enlarging Source Files . ................ 267 Stage 1 Retouching Damaged Images. ......... 333
Resize and Resample the Existing Source Image. . ........ 267 Remove Grain with Blur and Sharpen Techniques. .. ... ... 333
Sharpen the Enlarged Image. . . ........... ... ....... 270 The Noise Filters ... ..o oo 334
Editthe CanvasSize ......... ..o i 271 TheBlurFilters ... 335
Stage 2 Working with Vector Tools ............. 274 Heal Severe Scratches ... 337
Use the Freeform PenTool ... ...................... 275 Clone out Major Damage. ......................... 339
More about Working with the Paths Panel. . ............ 278 Aligning the Healing Source ....................... 339
Add to an EXISting Path . . . oo oo 279 The Clone Source PanelinDepth . ................... 343
Edit VectorPaths. . .......... . o 283 Stage 2 Correcting Lighting Problems .. ........ 344
Create a Vector-Based Layer Mask . .................. 285 Correct Problems with Brightness/Contrast . .. .......... 344
Create a Vector Shape Layer. ...t 286 Correct Contrast and Tonal Range with Levels........... 346
More About Vector Shape Options . . ................. 291 Identifying Shadows and Highlights .................. 349
Understanding Vector Path Operations . ... ............ 292 Correct Lighting Problems with the Exposure Adjustment . . . 350
Selecting and Modifying Paths ... 293 stage3 Correcting Color Problems ............ 352
Clone and Align Layers ... 295 Correct Color Cast with the Color Balance Adjustment . . . . . 354
Auto-Select Layers. . ... 299 Correct Gray Balance with Curves. . .................. 356
Create Clipping Masks. ... 301 Adjusting Curves On-Screen. . ..................o.... 357
Stage 3 Applying Styles and Filters .. .......... 302 Correct Contrast with Curves . .. ...........cooonn. .. 360
Add Texture to a Shape Layer. . ......... .. ... ... 302 Understanding Curve Display Options . ... ............. 362
Apply Custom Layer Effects . ... 304 stage4 Preparing Images for Print ............ 363
Layer Stylesin Depth ... 307 Color Management in Theory and Practice . ............ 364
Use the Filter Gallery .. ..., 31 Define Color Settings. . . ......ovvveeveeiean. 365
Fading Filters ... 312 Understanding Color Modes. . ...................... 365
Liquify aLayer. ... 313 Identify Out-of-Gamut Colors. .. .................... 369
More about the Liquify Filter....................... 315 Adjust Highlight and Shadow Points for Print. .. ......... 370
Use the Eyedropper Tool . ... 317 Converting Image Color Modes . .................... 373
Create a Custom Gradient . ... 318 Converting Images to Grayscale . . ................... 375
Create a Gradient Fill Layer ... 321 The Channel Mixer Adjustment. . .................... 376
Create a Pattern Fill Layer ... 322 Stage 5 Working with HDR Images ............ 377
Distinguishing Photoshop Blending Modes ............. 325 Use Merge o HDR PIO. - .o+ ov oo 377
Print a Composite Proof. . .......... ... .. ... .. .. ... 326

Print Output Options . . ... oo v 327 Project Review ..o 381
Project ReVIEW ... oo\ 378 Portfolio Builder Project. . ...................... 382

Portfolio Builder Project. . . ..................... 329




Project 7 Project 8
Letterhead Design 385 Festival Poster 443
Stage 1 Setting up the Workspace............. 387 Stage 1 Building GraphicInterest ............. 445
Define a New LayoutFile. . ........................ 387 Setupthe Workspace . ... 445
Understanding Document Presets. . .................. 392 Colorby Numbers .. ... 446
Create Ruler Guides. . ... ... 393 Define Color Swatches. .. ........ ... i, 447
Stage 2 Creating Basic Page Elements. . ........ 395  Understanding Color Naming Conventions ............. 448
Create BasicFrames . ..............cooiiiinnn.... 395 Create the Poster Background ...................... 451
The Control Panelin Depth .. ............cc.ooui... 398 Working with Color Groups ........................ 451
Create a Rounded Rectangle ....................... 400 Define and Apply a Gradient ....................... 454
Editing Object COMMers. . . ......ovoeeeeeeeeen. .. 402 Using the Gradient Tools .......................... 457
Clone, Align, and Distribute Multiple Objects. . .......... 402 Create an Irregular Graphics Frame. .................. 458
Create a Compound Path. . ...............couun.. 405  Clipping Path Options ... 460
The Pathfinder Panelin Depth ...................... 406 Create Visual Impact with Transparency ............... 463
Create and Transform Multiple Frames ................ 407 CreateaQR Code ... 468
CreateaSimpleLine . .....oovvev e 410 More aboutInDesign Effects ... 469
Create Bézier Curves . . ... ..ot 413 Stage 2 Importing and Formatting Text.......... 471
Change ColorValues . ... ... 415 Control Text Threading .. ..., 471
Stage 3 Placing External Images ............... 416 Define Manual Frame Breaks ....................... 474
Place an Adobe lllustrator File . ..................... 416 Designing with Placeholder Text..................... 476
Content Fitting OPtioNS . . . ..o v eeeeeeeeeeeen 419 Apply Character Formatting........................ 477
Place Images into Existing Frames. .. ................. 421 Apply Paragraph Formatting ....................... 479
Stage 4 Creating and Formatting Basic Text ... ... 426  Stage3 Graphics as Text and Text as Graphics ... 483
Create a Simple TextFrame .. .................c..... 426 Place Inline Graphics . ............................ 483
SeleCting TeXt . . .o\ o et 428 Applying Optical Margin Alignment .................. 483
More About Working with Fonts. . ................... 430 Understanding the Baseline Grid .................... 485
Place an External Text File .. ...............co.ou... 431 Working with Anchored Objects..................... 486
Tips and Tricks for Working with Layout Elements .. ... ... 43¢  CreateTypeonaPath.......................oo0. 487
Stage 5 Printing InDesignFiles................ 435 Type on a Path Options ... 491
Printa Sample Proof .. ... ... . 435 Using the Flattener Preview Panel. ... 492
ProjectReview ................ ... ... .. ...... 439 Stage4 Outputting the File .................. 492
Exporta PDF File for Print . ........................ 493
Portfolio Builder Project. ... .................... 440 Resolution Options for PDF . ..+~~~ v oo 495
ProjectReview ........... ... ... .. ... ........ 497

Portfolio Builder Project. . . ..................... 498




Xii

Project ©

Project 10

Aerospace Newsletter 501 Combined Brochure 567
Stage 1 Working with Templates.............. 503 Stage 1 Controlling Color for Print. . ............ 569
Manage Missing Fonts . ............ ..., 503 Define Application Color Settings . . .................. 569
Replace Missing and Modified Graphics ............... 507 Assign Color Settings to an Existing File ............... 571
Understanding the Links Panel . .. ............. ... ... 508 Assigning and Converting Color Profiles ............... 572
Edit Margin and Column Guides ...................0 510 stage2 Working with Linked Files.............. 573
Understanding Master Pages ....................... 512 Replace a Native lllustrator File. . . ................... 573
Create a New File Based on the Template . ............. 513 Place a TIFF File with Alpha Transparency . ............. 574
Implement the Newsletter Template . ................. 515 Place Multiple JPEG IMAGES .+« + v v veeeeeee 577
PlaceaPDF File.................oooi 517 Place a Native InDesign File . . ...................... 581
Place an InDesign File ......................oo L. 520 Place a Native Photoshop File. ... ................... 584
Stage 2 Working with Styles ................. 524 Preview Separations .. ... 589
Apply Template Styles ... ... 524 Convert Spot Color in lllustrator . ... ................. 591
Working with Microsoft Word iles. ... 526 stage3 Fine-tuningText..................... 594
Manage Local Formatting Overrides . . ................ 529 Enable Track Changes . . ..o v vvoeeeee e, 594
Edit a Paragraph to Span Columns . .................. 531 Find and Change TeXt . . .. .o eeeeee e, 595
Control Automatic Text Frame Size . .................. 532 The Find/Change Dialog Box in Depth. . ............... 597
Edit Text Inset and Wrap Settings . ................... 534 Find and Change Text Formatting Attributes . ........... 598
Text Wrap Options. ........ooovvoe 535 Entering Special Characters in Dialog Boxes. . ........... 599
Format Numbered and Bulleted Lists. .. ............... 536 Find and Change Object Attributes . . . . ... ............ 601
Stage 3 Working with Tables ................. 540 Check Document Spelling. .. ... 603
Place a Microsoft Excel Table . . ............... ... ... 540 Review Tracked Changes ... ..., 608
Working with the Tables Panel . .. ................... 542 Export a Color-Managed PDF File. . .................. 61
Format Cell Attributes . . ................ ... ... ... 543 Project REVIEW . ... ..o, 614
Manage a Table as an Anchored Character ............. 546 Portfolio Builder Project. . . ..................... 615
Define Table Fills and Strokes . . .......... ... oL 548

More about Working with Tables . ................... 550

Stage 4 Preflighting and Packaging the Job . .. .. 552

Define a Preflight Profile ........ ... .. ... ... .. ... 552

What's in a Preflight Profile? ....................... 554

Evaluate the Layout. .. ... 557

Create the Job Package ... ........ ...t 560

ProjectReview ............... ... ... .. ... ..., 563

Portfolio Builder Project........................ 564




PREREQUISITES

SYSTEM REQUIREMENTS

The Professional Portfolio Series is based on the assumption
that you have a basic understanding of how to use your
computer. You should know how to use your mouse to
point and click, as well as how to drag items around the
screen. You should be able to resize and arrange win-
dows on your desktop to maximize your available space.
You should know how to access drop-down menus, and
understand how check boxes and radio buttons work. It
also doesn’t hurt to have a good understanding of how
your operating system organizes files and folders, and how
to navigate your way around them. If you’re familiar with
these fundamental skills, then you know all that’s necessary
to use the Portfolio Series.

REsouRrcke FILES

All the files you need to complete the projects in this book
— except, of course, the Adobe application files — are on
the Student Files Web page at againsttheclock.com. See the
inside back cover of this book for access information.

Each archive (ZIP) file is named according to the related
project (e.g., Camping_Print17_RF.zip). At the
beginning of each project, you must download the archive
file for that project and expand that archive to access the
resource files that you need to complete the exercises.
Detailed instructions for this process are included in the
Interface chapter.

Files required for the related Portfolio Builder exercises

at the end of each project are also available on the Student
Files Web page; these archives are also named by project
(e.g., Airborne_Print17_PB.zip).

ATC FonTts

You must download and install the ATC fonts from the
Student Files Web page to ensure that your exercises and
projects will work as described in the book. Specific in-
structions for installing fonts are provided in the documen-
tation that came with your computer. You should replace
older (pre-2013) ATC fonts with the ones on the Student
Files Web page.

The Professional Portfolio Series was designed to work on
both Macintosh or Windows computers; where differences
exist from one platform to another, we include specific
instructions relative to each platform. One issue that
remains different from Macintosh to Windows is the use of
different modifier keys (Control, Shift, etc.) to accomplish
the same task. When we present key commands, we always
follow the same Macintosh/Windows format — Macintosh
keys are listed first, then a slash, followed by the Windows
key commands.

SoFTWARE VERSIONS

This book was written and tested using the 2017 release of
the Adobe Creative Cloud (CC) software:

* Adobe InDesign — v 12.0
e Adobe Illustrator — v 21.0
* Adobe Photoshop — v 18.0

(You can find the specific version number of your applica-
tions in the Splash Screen that appears while an application
is launching.)

Because Adobe has announced periodic upgrades rather
than releasing new full versions, some features and func-
tionality might have changed since publication. Please
check the Errata section of the Against The Clock Web site
for any significant issues that might have arisen from these
periodic upgrades.
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